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TocypapcrBenHoe 6101:KeTHOE
npodeccuoHaILHOE 00pa30BaTe/IbHOE yUpeKIeHHe
«Hmkeropoackoe My3bIKajabHoe yananme (ko/uteax) umenn M.A.banakupesa»

IPUKA3

R 18 20K Ne 77

r. Huwxuauit HoBropon

O6 yrtBepxaenuu IlpaBuil BHYTpPEHHETO
TPYJOBOTO pacropsiika 1jis pabGOTHHKOB
['BITIOY «HMY um.M.A .banakupeBa»

B cootBerctBMM ¢ TpymoBbiM Kkomekcom Poccuiickoii ®enepaunu,
denepanbHbIM 3aKOHOM OT 29 nekabps 2012 r. Ne 273-03 «O6 obpasosannyu B
Poccuiickoii ®enepanumn», KomtekrusabiM goroopoM ot 02.02.2016 I'BIIOY
«HMY um.M.A .BanakupeBa» u YCTaBOM YupexKIAeHHs
IMpHUKa3blBalo:

1. VYrBepauth IlpaBuna BHYTpPEHHEro TPYJAOBOIO pacmopsaka Juist
pa6orrukos [BIIOY «HMY uMm.M.A.banakupesa» (npuioxenue 1).

2. VrBepaute ['padux paboThl aIMHHHCTPATHBHO-YNPABIECHYECKOro
nepcoHaia W aJMHHHCTPATMBHO-XO3SHCTBEHHOH 4acTH ['BITOY «HMYVY
M. M.A .Banakupesay» (mpuiaoxeHue 2).

3. KoHTpO/b 3a CTIONHEHHEM TIPUKa3a OCTaBIIAI0 3a COOOHA.

Jupexrop N.B. Kopaiios




[Tpunoxenue kK KonnekTuBHOMY 10rOBOpPY
or 02.02.2016 r. I'BITOY «HMY
uM.M.A.banakupeBa»

[TPUHATHI [Tpunoxenue 1
O61mum cobpanueM (KoHpepeHuekH) YTBEPX/IEHbBI
paboTHUKOB (IpoTokos Ne 1 npukazoM ['BIIOY
ot 02.02.20161.) «HMY um.M.A .banakupeBa»

ot (s 2p/8 N 7

IMPABUJIA
BHYTPEHHEr0 TPYA0BOI0 PACOpsAKa Jisi pA0OTHHKOB
rocyJapCcTBEHHOro 010>KeTHOr0 NpogeCcCHOHATBLHOTO0
oOpa3oBaTeibHOro yupe:xaenus: « Huxeropoackoe my3bikajabHOe
yunsmie (kosuenk) umenn M.A. banakupesa

1. OBIIUE MTOJIO’KEHHSI

1.1. Hacrosimue IIpaBuia BHYTpEHHETO TPYJOBOTO pacropsijika /uis pabOTHUKOB (rajee
— IlpaBuna) SBJSIOTCS JIOKAJIBHBIM HOPMATHBHBIM aKTOM IOCYAApPCTBEHHOIO OIOJKETHOIO
poecCHOHATEHOTO 00pa3oBaTeNbHOTO yupex/aeHns «Himkeropoackoe My3pIKaTbHOE Y IHIIHINE
(komnemk) uvenu M.A. Bamakupea (nanee — YupekieHHE) M PErJAMEHTHPYIOT HOPAIOK
JIeSTeIBHOCTH, MOBEJCHHE, B3aUMOJeHCTBHE PAOOTHHKOB M aJIMHHHMCTPALUMK YUPEKICHHS B
X0zie 06Pa30BATEIBHOTO MPOLECCA W HHOM JIeATENbHOCTH, a TakKe sABisoTes [IpuioxkenneM K
KomnnextusHoMy jgorosopy Ne 1 ot 02.02.2016 rona YupexaeHus.

1.2. TpynoBas IWCUMIUIMHA B YUPEKICHHM OCHOBBIBACTCS HA CO3HATENIbHBIX,
N0GPOCOBECTHBIX M TBOPYECKHX OTHOLIEHUSAX PabOTHHKOB K CBOMM TPY/OBBIM 00513aHHOCTSIM.
Co6mo/ieHre IMCUMIUIMHBI B TpyJe, O€peKHOE OTHOMIEHHE K Y4eOHO-MarepHalbHBIM
IIEHHOCTSIM, BBIIOJIHEHHE HOPM TpPy/a - camble HeoOXOIMMBIE TIpaBKIia 1 00S3aHHOCTH KaikK/10r0
YjleHa KOJUIEKTHBA paOOTHUKOB Y UPEKICHHUSL.

TpynoBas MCUMIUIHHA 0OECTICYHBACTCS CO31aHHEM HEOOXOIMMBIX OPraHH3alMOHHBIX H
TIPOM3BOJICTBEHHBIX YCJIOBHIA JUTl HOPMAIBHOH pabOTBI, CO3HATE/ILHBIM OTHOLIEHHEM K TPYAY, 4
TaKKe MOOIIPEHHEM 3a JoOPOocoBeCTHBIH Tpy 1. K HapymIuTe M MpaBHIl TPY/I0BOrO pacriopsiaka
NPUMEHSIOTCS MEPBI IMCIIUILIMHAPHOTO BO3/ICHCTBHSL.




1.3. TlpaBuna paspaGoTaHbl B COOTBEXCTBUM C TpydOBBIM KOmeKcoM Poccuiickoii
Oenepannn, DenepanbHbIM 3aK0HOM PO «O06 06pazoBanuu B Poccuiickoit deneparny», WHIMA
HOPMAaTUBHO-IIPABOBBIMU aKTAMH U Y CTABOM Y UpPEXKICHMUS.

2. HOPAAOK NTPUEMA U YBOJBHEHUA PABOTHUKOB KOJJIEJZKA

2.1. Ilpuem Ha paboTy.

2.1.1. PaGOTHHMKH peaJM3ylOT CBOE NPABO HA TPYA IMyTEeM 3aKIIOUYCHUS TPYIOBOTO
JIOTOBOpPA C YUPEKICHUEM.

2.1.2. TpynoBoil JOroBop 3aKirO4aeTcs B MHUCbMEHHONH (OpME U COCTABISETCS B ABYX
HK3EMIUIAPAxX - 0 OJHOMY JUIS KaX/10i U3 CTOPOH: paOOTHUKA U Y UPESIKICHHUS.

2.1.3. Ilpu npueme Ha pabOTy 3aKIIOYEHUE CPOYHOTO TPYAOBOTO JOTOBOPA JOMYCKAETCS
TOJIBKO B CIIy4asiX, IPEIyCMOTPEHHBIX cTaThsiMU 58 u 59 TpynoBoro koxnekca PO.

2.1.4. Tlpu 3akIr0YeHUN TPYAOBOTO JIOTOBOpa pabOTHHK IpeaocTaBiser PaboTomarento
CIIEYIOIINE JOKYMEHTBI:

a) MacnopT WJIA HHOU TOKYMEHT, YAOCTOBEPSAIOIINUNA JTUYHOCTD;

0) TPyIOBYIO KHMXKKY, 32 UCKIIFOUCHHEM CITy4aeB, KOT/Ia TPYIOBON JOTOBOP 3aKIFOUACTCS
BIIEPBBIC WM PAOOTHUK MOCTYIAET HA pabOTy Ha YCIOBUSAX COBMECTUTENIbCTBA;

B) CTPaXx0OBOE CBUJIETEIBCTBO FOCYIAPCTBEHHOTO IEHCUOHHOI'O CTPAaXOBAHMUS;

') JOKYMEHT 00 00pa3oBaHuH, KBAIM(UKALINY, HATUYUH CTICHUaTbHBIX 3HAHHUIA;

J) JOKYMEHTbl BOMHCKOI'O Y4eTa — JUIsI BOEHHOOOSI3aHHBIX U JIML, MOJAJIEKALIUX
MPU3BIBY HA BOGHHYIO CITYKOY;

€) pe3yibTathl QIFOporpaduuIecKoro 00CIeI0BaHHUS;

) BBIIMCKY U3 METUIIMHCKON KapThl 0 npuBuBKH AJ[CM;

3) cupaBKa 00 OTCYTCTBUU CYJIUMOCTH.

2.1.5. TIpuem Ha paboTy oopMIIsIeTCsl MPUKA30M JUPEKTOpa Y UpEeKICHHUS.

2.1.6. IIpu npueme Ha paboty Paboronarens o0s3aH:

a) 03HaKOMUTh PaOOTHHUKA C:

- YcraBoMm YupexkIeHus;

- Hacrosmmmu IIpaBunamuy;

- MIOPY4YEHHOMN pabOTOM, TOIKHOCTHON MHCTPYKLIMENH paOOTHUKA, YCIOBUSIMM U OILUIATOMN
TpyZa, pa3bsICHUTH €ro MpaBa U 00513aHHOCTH;

- UHBIMU JIOKQJIBHBIMM aKTaMH, pErJaMEHTUPYIOIIUMU TPYAOBYIO JI€ATEIbHOCTh
pabOTHUKA;

0) NPOUMHCTPYKTHUPOBATh MPHUHATOTO pAOOTHHKA TI0 TEXHUKE O€30MacHOCTH W
IPOM3BOJICTBEHHOIN CAaHUTAPHH, OXpaHe TPYAa U MPOTUBOMOKAPHON 0€30IaCHOCTH.

2.1.7. llpn npueme Ha pabOTy MOXKET YCTaHABIMBATHCS UCIIBITATEIbHBIA CPOK - HE OoJiee
TpPEeX MeECsIeB, a A 3aMecTUTeNed TUpPeKTopa, IJIaBHOro OyxrainTepa - He 0Oojee IIECTH
MecsieB. OTCYTCTBHE B TPYJIOBOM JIOTOBOPE YCIOBUS OO0 MCIIBITAHUW O3HAYAET, YTO PAOOTHUK
OPUHST O€3 UCTIBITAaHUSI.

2.1.8. Ha xaxmgoro paboTHuKa VYUpexJACHHUS HE TMO03)Ke MATH THEW IMOCie mpueMa Ha
paboty odopmisiercs TpyaoBas KHH)KKA B COOTBETCTBUH € TpeOoBaHMAMU WHCTPYKIMH O
MOpSIKE BENIEHWsI TPYAOBBIX KHMKEK WM JIMYHAS KapTouka. TpynoBble KHIKKH PabOTHHUKOB
XPaHATCSA B YUPEKICHUU.

2.1.9. Ha Bcex paOOTHUKOB BEIETCS JIMYHOE JEJI0, KOTOPOE COCTOUT W3 aHKETHI,
aBTOOMOrpaduu, KOMUU JOKYMEHTa 00 00pa30BaHUM, MaTepHUaJoOB 10 pe3yibTaTaM aTTeCTalllH,
BBIMHMCOK M3 MPHUKA30B O Ha3HAUEHUH, MEPEBOJIE, MOOMIPEHUH, AUCHUIUIMHAPHOM B3bICKAaHUU U
yBoJibHEHUU. JIM4HOE neno XpaHWTCS B OTHene KaapoB YupexaeHus. Ilocne yBosnbHEHHA
paboTHHUKA €ro JIeJI0 MepelaeTcsl Ha XpaHEeHUE B apXUB Y UpexkICHUS.

2.2. Otka3 B mpreMe Ha padorTy.

2.2.1. He nomyckaercs HEOOOCHOBaHHBIN OTKa3 B 3aKJIFOUCHHUH TPYIOBOTO JJOTOBOPA.

2.2.2. llpuem Ha pabOTy OCYIIECTBIAETCS TOJBKO MCXOJS M3 JENOBBIX KauecTB
pabotHuka. Kakoe Obl TO HHM OBUIO TpsSMOE WM KOCBEHHOE OTpaHWYEHHUE TIpaB WIIH



YCTaHOBJICHUE TPSMBIX MJIM KOCBEHHBIX NPEUMYALIECTB PH 3aKJIIOYEHHHU TPYA0BOIO J0r0BOpa B
3aBUCHUMOCTH OT IIOJIa, pAachl, I[BETa KOXH, HAIMOHAJIbHOCTH, S3bIKa, MPOMCXOXKIEHUS,
UMYIIECTBEHHOTO, COIUAIBHOTO U JIOJDKHOCTHOTO TIOJIOKEHHS, MECTa )KHUTEILCTBA (B TOM YHCIIE
HAJIUYUS WM OTCYTCTBHSl PETUCTpPAllMM MO MECTy JKHTENbCTBA WU MpeObIBaHUS) HE
JIOTTyCKaeTCsl.

2.2.3. Jlumo, JMIIEHHOE pelieHHeM Ccyaa IMpaBa padoTaTb B 00pa30BaTEIBHOM
VUPEXKIIEHUU B TEUYCHUE OIPEJICICHHOTO CpPOKa, HE MOXKET OBITh MPUHATO Ha paboTy B
YupexieHue B TeUeHUE 3TOr0 CpoKa.

2.2.4. 3ampeniaercs OTKa3bIBaTh B 3aKIIOYCHUH TPYJOBOIO JOTOBOpA JKCHIIMHAM I10
MOTHBAM, CBA3aHHBIM C 0EPEMEHHOCTHIO WM HAJTMYUEM JIETEH.

2.2.5. 3anpemaeTcsi OTKa3blBaTh B 3aKIIOYCHUH TPYJOBOTO JIOTOBOpa pPabOTHUKAM,
NpUIJAalleHHBIM B THChbMEHHOW (opme Ha paboTy B MOpsAKE MepeBoja OT APYroro
paboToaTens, B TEYEHHUE OJJHOTO MECAIIA CO JTHS YBOJIBHEHHS C MIPEKHETO MECTa pabOTHI.

2.2.6. Ilo TpeGoBaHMIO JHIA, KOTOPOMY OTKa3aHO B 3aKJIIOYEHHH TPYIOBOTO JOTOBOPA,
PaboTtomarens 00s13aH COOOIUTH MPUYMHY OTKa3a B MUCbEMEHHOH (opme.

2.2.7. OTka3 B 3aKJIIOUYEHUU TPYIOBOTO JOrOBOpa MOXKET OBITH 00KajJoBaH B CyAeOHOM
TIOPSITIKE.

2.3.  Peanuzanus mporpamMMm TOATOTOBKH creianictoB cpeanero 3ena (ITTICC3)
JOJDKHA OO0ECTICUMBATLCS IEJAarOTMYeCKUMH  KaJpaMu, HMCIONIMMH BBICIIee 0Opa3oBaHHE,
COOTBETCTBYIOIIEEe MPOGUII0 MPernojgaBaeMoil TUCHUIUTMHBL (Moays). Jlons mpenojaBaTenei,
MMEIOIINX BBICIIEE 00pa3oBaHuUE, JIOJKHA COCTABJIATh HE MeHee 95 MpOIEeHTOB B OOIIEM YHUCIIE
npenoaBaresneii, oodecrneurnBaronux oopasoBaTenbHbIi porecc mo [ITCC3.

OneIT NEATENBPHOCTH B OPraHU3alMsAX COOTBETCTBYIOIICH MPOQPECCHOHATBHON chepsl
ABIIIETCS 00s3aTeNbHBIM 71l TMpEMNoJiaBaTeNiel, OTBEYAIOIIMX 3a OCBOCHHE OO0yYaromuMcs
npodecCuoHaIbHOTO  yuyeOHoro nwukia. lIpemomaBarenu  Mmody4yaroT — JAOMOJTHHUTEIBHOE
npodeccuoHanpsHOe 00pa3oBaHKE MO MPOrpaMMaM MOBBIINICHUS KBATU(UKAINKM, B TOM YHCIE B
dbopme CTaXUPOBKK B MPOGUIBLHBIX OpraHU3alMsIX He pexe 1 paza B 3 roja 3a CueT CpeicTB
Paboronarens.

Jlo 10 mporieHTOB OT OOIIEro YKcliia MpernoaBaresield, UMEIOINX BhICIIee 00pa3oBaHuUe,
MOKeT OBITh 3aMeHeHO mpenonaBatensmu, uMmeromumu CIIO u rocymapcTBeHHBIE MOYETHBIC
3BaHUS B COOTBETCTBYIOIIEH MpodeccuoHaabHoi cdepe, uiu crenuanucramu, umeromumu CI10
U CTaX NPAaKTHUYECKON paboThl B COOTBETCTBYIOLIEH mpodeccruoHanbHoi chepe Oomee 10
MOCJICTHUX JIET. OOpazoBaTeNbHBIN TICH3 YKa3aHHBIX JIUI] MTOATBEPIKIACTCS JTOKYMCHTAMH
roCcy/IapCTBEHHOT0 00pasiia 0 COOTBETCTBYIOIIEM YPOBHE 00pa3oBaHus U (WIK) KBaTU(UKALINH.

2.4. K memarornyeckoi 1esTebHOCTH B YUPESKICHUU HE JOITYCKAIOTCS JIHIIA:

- JIMIIEHHBIE TpaBa 3aHUMAThCS MEJArorMYecKO AedTeIbHOCTHI0O B COOTBETCTBUH C
BCTYITHBIIIAM B 3aKOHHYIO CHUTY IIPUTOBOPOM CY/Ia;

- UMerIre (MMEBIINE) CyIMMOCTh, MOABEpraromyecs (IOJABEPraBIINecs) YyrOJIOBHOMY
MPECIICIOBAHUIO (32 HCKIIOYEHUEM JIUIl, YTOJIOBHOE IMPECICIOBAHNE B OTHOIICHHH KOTOPBIX
MPEKPAIIEHO M0 PeadHIUTUPYIOIINM OCHOBAHHSIM) 32 MPECTYIUICHUS MPOTUB KU3HU U 37I0OPOBbS,
CBOOO/IBI, YECTH M JIOCTOWHCTBA JTIMYHOCTH, TIOJIOBOH HEMTPHUKOCHOBEHHOCTH H ITOJIOBOM CBOOO/IBI
JUYHOCTH, TPOTHB CEMbU M HECOBEPIICHHOJIETHUX, 37J0POBBS HACEICHHUS M OOIIECTBEHHOU
HPaBCTBEHHOCTH, a TAK)KE MTPOTUB OOIIECTBEHHOM 0€30MacHOCTH;

- UMEIONINE HECHATYI WM HEMOTAllIEHHYI0 CYJUMOCTb 32 YMBIIUICHHBIE TSHKKUE U
0c000 TSKKUE MPECTYIIICHUS;

- IPU3HAHHBIE HEJEeCTIOCOOHBIMH B YCTAHOBIEHHOM (heqiepabHbIM 3aKOHOM TOPSAKE;
UMEIOITIE 3a00JIeBaHus, TPEIYCMOTPEHHBIE MTEPEUHEM, YTBEPKTaeMbIM (he/iepaTbHBIM OPTaHOM
WCTIOJTHUTEIILHON BJIACTH, OCYIIECTBISIIOIIMM (YHKIMHA 1O BBIPAOOTKE TOCYIapCTBEHHOU
MOJIMTUKU U HOPMATUBHO-TIPABOBOMY PETYJIIMPOBAHUIO B 00JIACTH 3JpaBOOXPAHEHHUS.

2.5.YBoNpHEHHE PAOOTHUKOB.

2.5.1. YBonpHEeHHE paOOTHHMKA - MPEKpAIICHHE TPYJOBOTO OTOBOPA OCYIIECTBIACTCS
TOJIBKO T10 OCHOBAHUSM, IIPEAYCMOTPEHHBIM TpynoBbIM KogekcoM PD.



2.5.2. TIpu pacTOp)KEHUH TPYAOBOTO J0POBOPA IO MHMIMATHBE PaboTonarens B ciaydae
IpEKpaIleHus AeITeNbHOCTH YUPEKICHUS, COKPAILEHNs] YUCIEHHOCTH WM 1ITaTa pa0OTHUKOB
OHa 00s13aHa HE MEHee 4eM 3a 2 Mecsla J0 YBOJbHEHHS MHCbMEHHO MPEeAyNpeanuTh 00 3ToM
pabOTHHKA, a TaKKe COOOLIUTh B TOCYAAPCTBEHHYIO CIYXOY 3aHATOCTH O IpPEICTOAIIEM
YBOJBHEHUU pPAOOTHUKA C yKa3aHHEM €ro Mpogeccuu, CHeNHaTbHOCTH, KBATU(PHUKAIHMUA U
pasmepa OIuIaThl Tpy/a. VBOJbHEHHE B 3TOM Cilydae JOMYCKAeTCs, KOIrJa HEBO3MOYKHO
nepeBecTH pabOTHUKA, IPH €ro corjacuud, Ha JApyrylo pabotry. B mepmon cpoka
Hpeaynpex/1eHus] pabOTHUK BBIMOJIHSET CBOU CIyXeOHble 0053aHHOCTH, IPaBUIa BHYTPEHHETO
TPYAOBOI'O paclopsiika, €My TapaHTHPYIOTCSl YCJIOBMS M OIulaTa TPyAd, KaK M JIPYyruM
pabOTHHUKAM.

2.5.3. TloMMMO OCHOBaHMI TPEKpALICHUs TPYAOBOTO JIOTOBOpa IO WHUIIMATUBE
PaGotonarens, mnpenycMoTpeHHbIX TpynoBeIM KkoaekcoM P® u wuHbIME (enepanbHbIMU
3aKOHAMH, OCHOBAHMSAMH TNPEKPALICHUS TPYAOBOTO JIOTOBOpA C MEJAroru4ecKuM paOOTHHUKOM
10 MHUIMATUBE aJMUHUCTPALIUH JI0 UCTEUCHUS JEHCTBUS TPYJOBOTO I0TOBOPA SABISIOTCS:

- IOBTOPHOE B T€YEHHE rojla rpy0oe HapylIeHHE ycTaBa Y UpeKICHMUS,

- I[pUMEHEHHe, B TOM 4YHCIE, OJHOKPATHOE, METOJIOB BOCIHMTAHUS, CBA3AHHBIX C
duznyecKuM  (UIM) NCUXUUYECKUM HACWIIMEM HaJ JUYHOCTHIO 00y4aroLerocs.

2.5.4. PaGoTHUK MMeeT NpaBo B JII00O€ BpeMsl pacTOPTHYTh TPYAOBOM JIOrOBOp IO
COOCTBEHHOMY KEJIaHHIO, TIpenynpeaus 00 3toM Paboromarens nmucbMeHHO 3a nBe Henenu. [1o
UCTEYEHUH YKa3aHHOTO CpoOKa MpeaynpexaeHus pabOTHHUK BIIpaBe MPEKpaTuTh paboTy, a
Paboromarens 00si3aH BBIIATh €My TPYAOBYIO KHIDKKY M TIpOM3BeCTH ¢ HuUM pacueT. [lo
B3aUMHOW JIOTOBOPEHHOCTH TPYAOBOM JOTrOBOp (KOHTPAKT) MOXKET OBITh PACTOPTHYT M 10
UCTEUYCHHS CPOKA MPEAYIPEKICHHSI 00 YBOIBHEHUH.

2.6. Ilpu pacropxkeHun TpymoBoro poroBopa PabGoronmatens wusnaer mnpuka3z o0
YBOJIbHEHUU C YKa3aHUEM OCHOBAHMS YBOJBHEHUS B COOTBETCTBUHU C TpPYIOBBIM KojiekcoM PO.

2.7. ]lneM yBonbHEeHMs paOOTHHKA sBIsETCS IMOCIEAHUN JeHb paboThl. B mocnenHwuii
neHb paboTsl PaboTonaTens 00s3aH BbIIaTh paOOTHUKY TPYJIOBYIO KHMXKKY U, [0 TUCBMEHHOMY
3asBJICHHIO, IPYTHe TOKYMEHTHI (WM MX KOIUH), CBSI3aHHbIE C pabOTOM, a TakkKe MPOU3BECTH C
HHUM OKOHYaTEJIbHBIN pacyer.

3. OCHOBHBIE OBA3AHHOCTHU U ITPABA PABOTHUKOB KOJUIE/T/KA

3.1. Bce paboTHuku YupexneHus o0s3aHbl:

- coOmonath YceraB YupexaeHus u Hacrosiue [IpaBuna;

- BBINOJHATH YCTAHOBJEHHBIE HOPMBI OXpaHbl TpPyAd, TEXHUKU OE30MacCHOCTH,
IPOM3BOJICTBEHHOM CAaHUTApHH, TUTHEHBI TPY/la U POTHUBOINOXAPHOM 0€30MacHOCTH;

- 10OpOCOBECTHO UCHOJIHATH TPYJOBbIE 0053aHHOCTH, BO3JI0KEHHBIE HA HETO TPYAOBBIM
JIOTOBOPOM U JJOJKHOCTHOW MHCTPYKLIUEH;

- coOmoath TPYAOBYIO JNUCHUUIUIMHY - OCHOBY NOpSAKa B YUpEXKICHUH: BOBPEMS
OPUXOJUTh Ha paboTy, COOMIOAATh YCTAaHOBJICHHYIO MPOJOJDKUTENIBHOCTh Paboyero BpeMeHH,
CBOEBPEMEHHO M TOYHO HCIOJHATH BCE PACHOPSHKEHHUS aJMUHHUCTpPALMH, MCIOJIb30BaTh CBOE
pabouee BpeMst I BBIMOJIHEHUS TOJDKHOCTHBIX 00513aHHOCTEH U IOPYYEHHOTO JIeNa;

- MOAJEPKUBATh JUCUUIUIMHY B YUpPEXJCHWH HAa OCHOBE YBa)KEHHS YEJIOBEUYECKOIO
JIOCTOMHCTBA 00y4Jarommxcs: 6e3 NpUMEHEeHHUs METOI0B (PU3MYECKOTO U ICUXHUYECKOT0 HACUIINS;

- OEpeXHO OTHOCUTHCS K OOOpYIOBaHUIO M HUMYILECTBY YupexiaeHus, 3¢(eKTHBHO
UCIMOJIb30BaTh 00OpyJIOBaHUE, amnmnapaTrypy, CTaHKHM, HHCTpyMeHTHl. CoxaepkaTb MeOenb,
yaeOHOe 000pyI0OBaHWE U TMPHUCIOCOOJIEHUS B HCIPABHOM COCTOSTHUH, OOECIeUMBaTh HX
COXPaHHOCTh U 3(PPEKTUBHOE HCIOIB30BAHUE, a TAKXKe MOJACPKUBATH B AyTUTOPHUAX, HA
pabouux MecTax YHUCTOTY, COOJIOAATh YCTAaHOBJIECHHBIM MOPSANOK XpaHEHHsS MaTepHalbHBIX
LIEHHOCTEH M JOKYMEHTOB. DKOHOMHO M palMOHAJIbHO PacxoJ0BaTh ChIpPbE, MaTepHalbl U
JNEKTPOIHEPIHIO;

- obecrieunBaTh BBINOJIHEHHE YCTAHOBIICHHBIX TPeOOBAHMN K KaueCTBY BBIMOJIHIEMbIX
paboT U OKa3bIBAEMBbIX YCIIYT;



- CHCTEMATHYECKH TOBHIIAThH CBOKO AeIdBYIO (IIPOM3BOACTBEHHYIO) KBATU(PUKALHIO.

-BECTH Ce0sl JTOCTOWHO, COOJI0NATh MpaBWia ITUKETA W YCTAHOBIICHHBIE B OOIIECTBE
HOPMBI TTOBEJICHUS, HE JIOMYCKAaTh PACIIUTHUS CIIUPTHBIX HAITUTKOB B Y UPEKIACHUH,

- He3aMEUIMTEJIbHO  COoOoOIIaTh  JUPEKTOPY O  BO3HUKHOBCHHHM  CHUTYallHH,
MPEJICTABISIIONICH Yrpo3y JKU3HH U 3JI0POBBI0 YYaCTHHKOB 0Opa3oBaTEbHOIO IpoIlecca,
COXPaHHOCTH O0OPYJOBaHUS U UMYILECTBA Y UPEKIACHUS,

- POXOUTH NEPUOINYECKUE METULIUHCKHUE OCMOTPHI;

- BBIIIOJIHATh JIpyTrue 0053aHHOCTH, PEyCMOTPEHHBIE JIEUCTBYIOIIUM
3aKOHOJIaTEIILCTBOM.

3.2. IlpenogaBarenu Y4pexaeHUs 00S3aHbI:

- COCTaBJSATh HEOOXOMUMYID  Y4eOHO-IIAHUPYIOUIYI0 JOKYMEHTAIMIO, B TOM YHUCIIC
KaJICHAApPHO-TEMaTUYECKHUE U TTIOYPOYHBIE TIJIaHBI;

- BECTH Ha BBICOKOM HAyYHOM YpOBHE YYEeOHYI0O W METOJIUYECKYI0 paboTy u
obecreunBaTh BHIMOJHEHNE YU€OHBIX IJIAHOB U IIPOTPaMM;

- TIOCTOSTHHO COBEPIICHCTBOBATh CBOM MPO(ECCHOHAIBHBIC 3HAHUS U IEJAarOrMYecKOe
MacTepCTBO;

- BeCTH MPOPOPUCHTANMOHHYIO PabOTy B JETCKHX MY3BIKAJIBHBIX IMKOJAX M IIKOJAX
HCKYCCTB ropoja u 00JacTH, OCYHIECTBIATH MEpPbl IO COXPAaHHOCTH KOHTHHIEHTA
oOyyaromuxcst YupexaeHus.

- MPOBOJUTH OOy4YEHHE U BOCIUTAHHE HA BBICOKOM MPOQPECCHOHAIBHOM YPOBHE, B AyXe
HallMOHAJIBHBIX Tpaauuuil Poccuiickon denepannu;

- CaMOCTOATEIbHO OMpenensaTb (GOpMbl WU METOAbI MPOBEACHMS YUYEOHBIX 3aHITHIA,
CUCTEMAaTHYECKH BECTH yUET yCIIEBACMOCTH O0YUYaIOIUXCSI, OPTaHU30BBIBATh M KOHTPOJIUPOBATH
UX CaMOCTOSITENIbHYIO PaldoTy;

- AQHAJIM3UPOBATh OCBOEHHUE CTYACHTAMH YYE€OHBIX IPOrpamMM MPEAMETOB, AUCIUIUIMH,
BBISIBJISITH MPUUYMHBI UX HEYCIIEBAEMOCTH M BHOCHUTH MPEAJIOKEHHUS IO YIYYIIEHUIO y4eOHO-
BOCITUTATEIHLHOTO TIpoliecca.

- YBa)KaTh YE€CTh U JIOCTOMHCTBO OOYYarOIIMXCS, BOCIUTHIBATh UX B JAyX€ r'yMaHHU3Ma U
YBaXXEHUS K TPYAY U 3aKOHY;

- BJAJeTh BBICOKUMH MOPAIBHBIMH KadecTBaMH, HE HCIOIb30BaTh CBOE CIYKEOHOE
MOJIOKEHUE, YUYeOHBIN MPOIeCC B MOMUTHYECKUX WENSAX WIH I MOOYXKICHUS K JEeHCTBUAM,
KoTopble mpoTuBopedyaT Konctutyunu u 3akoHaM Poccutickoit @enepanmy;

- Y4acTBOBaTh B 3aCEIaHHSIX ITUKIOBBIX KOMHUCCHM, TEAAroruueckoro (METOAMYeCKOro)
COBETAa U APYTUX MEPONPHUATHUSAX COTTIACHO IJIaHaM, YTBEPKIACHHBIM Ha yueOHBIN TO/I.

- BBINOJIHATH Hactosimue [IpaBuiia u YcraB Yupexaenus.

3.3. IlpenogaBatensM B TMepUOJ OpraHW3alMU  00pa30BaTEIBLHOrO  Mpoliecca
3ampenaeTcs:

a) U3MEHSTH 110 CBOEMY YCMOTPEHHUIO PaCCaHUe YPOKOB (3aHSTHIA), SK3aMEHAIIMOHHBIX
CEeCCHIi;

0) OTMEHATh, YJIMHATH WM COKpAIlaTh MPOJOKHTEIHLHOCTh YPOKOB W (3aHATUH) U
MepepHIBOB (TIEPEMEH) MEXKTY HUMHU;

B) OTBJIEKaTh OOYyYaIOIIUXCS BO BpeMs y4eOHOTro Ipoliecca Ha WHBbIC, HE CBSI3aHHBIC C
y4eOHBIM  TPOIIECCOM, MEPOIPHUATHS, OCBOOOXKIAaTh OT 3aHATUA I BBINOJTHEHUS
OOIIIECTBEHHBIX MMOPYUCHUI;

3.4. KoukperHpie 00S3aHHOCTH  PAOOTHUKOB  OMNPEACISIIOTCA  JTOJDKHOCTHBIMH
MHCTPYKIUSMHU U MOJOKEHUSAMH, KOTOPBIE YTBEPKIAIOTCS TUPEKTOPOM.

3.5. PaGotHukn YupexxaeHus UMEIOT MPaBo Ha:

- 3aKJII0YEHHE, U3MEHEHHE U PacTOpKEHUE TPYJOBOTO JOTOBOpAa B MOPSAKE U HaA
YCIIOBHSIX, KOTOpBIC YCTaHOBJICHBI TpymoBbIM KojekcoM P® wu wuHbIMU (denepanbHBIMH
3aKOHAMU;

- MPEIOCTABJICHUE UM PabOThI, 00YCIIOBIIEHHON TPYJIOBBIM JIOTOBOPOM;

- pabouee MeCTO, COOTBETCTBYIOIIEE YCIOBHUSIM, MIPEILyCMOTPEHHBIM TOCYIapCTBCHHBIMU
CTaHJapTaMH OPTaHHU3allMU U OE30MTaCHOCTH TPY/Ia;



- CBOEBPEMEHHYIO M B MOJHOM 00BbEME /BBIIIATY 3apabOTHOM IUIaThl B COOTBETCTBUH C
TPYZOBBIM JIOTOBOPOM;

- OT/ABIX, 00eCIeUnBaEMbIil YCTAaHOBJICHUEM HOPMAJILHOW MPOJOKUTENIEHOCTH paboyero
BPEMEHH, COKpAIEHHOro padoyero BPEeMEHW [UId OTHENbHBIX Mpodeccuid M KaTeropui
pabOTHUKOB, IPENOCTABICHUEM €KEHEAEIbHBIX BBIXOJIHBIX JHEH, HepaOouMX Mpa3JHUYHBIX
JHEH, OIUIaYMBAEMBIX €XKETOJHBIX OTIYCKOB, B TOM YHCIE YMJIUHEHHBIX I OTHEJIBHBIX
KaTeropuii pabOTHHUKOB;

- TOJIHYIO JOCTOBEPHYIO HMH(GpOpMalHI0 00 YCIOBHUAX Tpyda U TPeOOBAaHUSAX OXpPaHBI
Tpyda Ha pabodeM MecTe;

- npodeccHOHaIbHYI0O  IOATOTOBKY, IE€PENOArOTOBKY W IOBBIIIEHHE  CBOEH
KBaTM(DUKAIIHH;

- y4acTH€ B YIPAaBIICHUU VYupexxaenueM B (QopMmax, IperyCMOTPEHHBIX
3aKOHOJATEIbCTBOM U YCTaBOM Y UpEKICHUS;

- 3aIIUTy CBOMX TPYIOBBIX IpaB, CBOOOJ, 3aKOHHBIX HHTEPECOB BCEMH HeE
3arpelieHHbIMI 3aKOHOM CIIoco0amu;

- 3aLUTY CBOEH MpOo(ecCHOHAIbHON YeCTH U JOCTOMHCTBA;

- BO3MEILIEHHE Bpea, MPUYMHEHHOTO PAa0OTHHUKY B CBSI3M C MCIIOJIHEHHEM MM TPYIOBBIX
00513aHHOCTEH;

- o0s3arenbHOE  COLMAJIBHOE  CTPAaXOBaHWE B  clydyasX, [PEAyCMOTPEHHBIX
3aKOHOJIaTeNLCTBOM PD;

- MpEeAOoCTaBICHUE OTIYCKa 0€3 coXpaHEHMs 3apa0dOTHOM IJIaThl 10 OCHOBAHMSIM M Ha
CPOK, yCTaHOBJIEHHbIE TpynoBbIM KojekcoM P® u mHbIMU (enepabHBIMU 3aKOHAMH, a TAKKe
10 JIFOOBIM APYTUM OCHOBAHMSIM IPOAOKUTEIBHOCTHIO HE Oosiee 14 nHel B yueOHOM roay npu
OTCYTCTBUM OTpULATEIbHBIX OCIEICTBHUH U1 00pa30BaTeIbHOTO MpOLiecca;

- Ha Heo0XO0AWMOE OpraHu3alMOHHOE, Y4eOHO-METOIUYECKOe U MaTepUaIbHO-
TEeXHUYEeCKoe o0ecreueHre cBoeil mpopeccuoHaIbHON NesATeTbHOCTH, OECIIaTHOE MOJIb30BaHKe
O01OaMoTeKol, MH(OPMALMOHHBIMU PECYpPCAMM, YCIYraMH Y4eOHbBIX, y4eOHO-METOIUYECKHX,
COLMAJIbHO-OBITOBBIX M JPYTUX MOJpa3ieieHuil YupexIeHHs.

3.6. Ilenarornueckue pabOTHUKM YUpeK/IeHUs, KpOME MEPEUUCIICHHbIX B 1. 3.5. mpas,
MMEIOT IIPaBO Ha:

- cBoOOay BBIOOpa M HCIOJIB30BAaHUS METOJMK OOyYeHHUs M BOCHHUTAHUS, Y4EOHBIX
nocoOuil M MaTepuasioB, Y4eOHHMKOB B COOTBETCTBUM C 0Opa30BaTENbHOM MpPOrpaMMOoi,
YTBEPXKJICHHOW YUpEKIEHUEM, METOJIOB OIICHKU 3HAHUN OO0y4YaroIIMXCs, BOCMIUTAHHUKOB MPU
UCTIOJIHEHUH MPO(HECCHOHANIBHBIX 00513aHHOCTEH;

- COKpAIIEHHYIO MPOJI0JIKUTENBHOCTh pabovyero BpeMEHU B COOTBETCTBUU C MPUKA30M
Muno6pa3zoBanus 1 Hayku PD ot 22.12.2014 Ne 1601;

- YUIMHEHHBIA OIUIaYMBAEMBIA OTIIYCK B COOTBETCTBUH € 3aKOHOJIATEIBCTBOM PD;

- JUIUTENIBHBIN OTIIYCK CPOKOM 0 OAHOIO I'0/ia, IMIPEIOCTABIIAEMBIN HE PEXE YEM uepe3
Kaxzasle 10 5eT HempepblBHOM MNpernojaBaTelbcKod padoThl B MOPSAKE, YCTaHABIMBAEMOM
Yupenurenewm;

- TIOJTyYEHHUE ©KEMECSUIHON JICHe)KHON KOMIICHCAITUHU B EJISX COJACUCTBUS 00ECTICUCHHIO
KHUT'OM3ATEIbCKON MPOAYKINEN U MEPUOJUUYECKUMH U3IaHUSMU B pa3Mepe, yCTaHaBIMBAEMOM
3aKOHO/IaTEJIbCTBOM.

4. OCHOBHBIE OBA3AHHOCTHU PABOTOIATEJIA

Paboronarens 06s13aH:

4.1. 3aKkpenuTh 3a KaKABIM PaOOTHUKOM OIPENIEIEHHOE MECTO paboOThl, CBOEBPEMEHHO
3HAaKOMUTH TMPENojiaBaTesieil ¢ pacnucaHueM Y4YeOHbBIX 3aHSTHUH, cOOOIIAaTh MPEnogaBaTesiiM B
KOHIIe y4eOHOro rojia (10 yXo/a B OTITYCK) UX TOAOBYIO Harpy3Ky B HOBOM Y4€OHOM TOJy.

4.2. OOGecrieunTh 370pOBbIE M 0O€30IAaCHBIE YCIOBHS Tpylda W OTAbIXa, COACPKATh B
UCIIPAaBHOM COCTOSIHUM IIOMEIEHHUS, OTOIUIEHUE, OCBEIICHHME, BEHTWIALMIO, MY3bIKaJIbHbIE



MHCTPYMEHTHI, J1a00paTopHOE  00OpyHoBaH$ie (uMeTh  HEOOXOJUMBICE  MaTepHAIbI,
obecrieunBaroIye HEMPEePhIBHOE BEACHUE Y4EOHOTO Tpolecca).

4.3. Co3naBath yClOBHUS AJIS YIYUIIEHUSI Ka4eCTBA MOATOTOBKHU CIELUAINCTOB C YIETOM
TpeOOBaHUI COBPEMEHHOI'O IPOM3BOJACTBA, HAYKHM, TEXHMKH M IEPCIEKTUB HMX Ppa3BUTHS,
OpPraHU30BBIBATH H3yUYCHUE U BHEJPEHHUE MIEPEJOBBIX METOAOB O0YUYCHHUS U IPUEMOB TPY/a.

4.4. Co3matb HEOOXOIMMBIE YCIOBUSA I y4deObl, Tpyaa, ObITa, BOCIHMTATEIbHOM,
03/I0POBUTEIBLHON DPAa0OTHI, OTABIXa  PAOOTHUKOB M oOydaromuxcs. IlpuHUMaTe Mepsl 1O
o0ecreyeHn0 y4eOHOIro Ipolecca, KyJlIbTypHO-BOCIMTATENbHON, (DU3KYJIBTYpHO-MAcCOBOM,
03/I0POBUTEIBHON pabOThl HEOOXOAMMBIM MaTepuaioM, OOOpyIOBaHHWEM, HWHBEHTAPEM,
UHCTPYMEHTOM.

4.5. OcyecTBasATh KOHTPOJb 32 BBIIOJIHEHUEM pPAa0OTHUKAMM BO3JI0KEHHBIX Ha HHUX
oOsi3aHHOCTEH, HacTosmux [IpaBui, YeraBa YupexaeHus, 3a BbIIOJIHEHUEM YU4EOHBIX IUIAHOB U
porpaMM, COOJIOJICHUEM PaCcIMCaHUs YUeOHBIX 3aHATHI U AK3aMEHAIIMOHHBIX CECCH.

4.6. CBOEBpPEMEHHO paccMaTpUBaTh M BHEAPATh NPEAJIOKEHUs IpenojaBaTeied u
Npyrux paOOTHUKOB, HANpPABJICHHBIC Ha YIy4YIICHHE PAabOTBl YUpeXIEHUs, MOIICPKUBATh H
HOOILPSTH JTYYLINX PAOOTHUKOB YUpEKACHUS.

4.7. OOecrneunBaTh CBOEBPEMEHHOE TIPEIOCTABICHHE OTIIYCKOB BCEM DPAaOOTHUKAM
VYupexxaeHus; BblJaBaTh 3apIulaTy pabOTHMKaM, B TOM 4YHCI€ KOMIIGHCALMIO 32
KHUT'OU3ATEIbCKYIO MPOAYKLIHIO U IEPUOJUUECKYIO [I€YaTh B YCTAHOBJICHHBIE CPOKH.

4.8. OOecnieuuBaTh CTPOroe COOJIOAECHUE TPYAOBOW, MPOU3BOACTBEHHOM U Yy4eOHOM
JUCLUIUIMHBI, B COOTBETCTBUU C TPYIOBBIM 3aKOHO/IaTEIbCTBOM IIPUHUMATh MEPHI BO3/IEHCTBUS
K HApYLIUTEISAM TPYAOBOM TUCLUIUIMHBL.

4.9. Yny4marb YCIOBUS TpyHda, Y4eObl W OTIbIXa COTPYIHUKOB M OOYYarOIIUXCH,
o0ecrneunBaTh HEOOXOIUMBIM CaHMTAPHO-TEXHUUYECKHUM OOOpYJOBaHUEM Bce pabouue mecra U
KOMHaThl OTJbIXa /s pabOTHUKOB  YUpexAeHUs, co3daBaTb YCJIOBUSA g paOoOTBhl,
COOTBETCTBYIOIIME [TPABUIIAM OXPaHbl TPYAA, CAHUTAPHBIM HOpPMaM.

4.10. IlocTossTHHO  KOHTPOJIMPOBaThH 3HAHWE ©  COONIIOJICHHE  PabOTHUKAMH,
oOyyaromuMucsi TpeOOBaHMHM HHCTPYKLMU IO TEXHUKE O€30IacHOCTH, MPOTUBONOKAPHON
OXpaHsbl.

4.11. OcymecTBIATh MEPBI O MPOPUIAKTUKE TPAaBMATU3MA.

4.12. ObGecnieunBaTh CUCTEMATUYECKOE IMOBBIIIEHNE KBaTU(UKALUK MpenoaaBareneii u
JIpyrux paOOTHUKOB.

4.13. Pemate BONpPOCHl O TOOMIPEHUH NEPEJOBBIX pPaOOTHUKOB, OOECIeunBaTh
pacrnpoCcTpaHEHHUE NEPENOBOTO MENArOrMUYECKOr0 ONbITa MPENOIaBaTENEH.

4.14. CnocobcTBOBaTh CO3/1aHUIO B KOJIJIEKTUBE TBOPUYECKOW 0OCTaHOBKH, MOJIEP)KUBATh
U pa3BUBaTh WHUIMATUBY M AaKTUBHOCTb, HAIPABJICHHYI0 Ha COBEPLICHCTBOBaHHWE Y4eOHO-
BOCIHUTATEIBHOTO Mpoliecca, 00ecrneunBaTh y4acThe MpenojiaBaTesell, CTy/IeHTOB B YIIPaBICHUHN
y4eOHbIM 3aBEJICHHEM, CBOCBPEMEHHO paccMaTpHUBaTh KPUTHYECKHE 3aMe4yaHHs PaOOTHUKOB,
CTYJICHTOB.

5. PABOYEE BPEMS

5.1. JIns megarorndeckux pabOTHUKOB B YUPEK/ICHUU YCTAHABIIUBACTCS MICCTH IHEBHAS
pabouas Henens. Bpems Hauana U OKOHUAHUS 3aHATUN yCTAaHABIMBAETCS CIEAyIOIIee:

- Ha4aJIo 3aHATHH - 8.00

- OKOHYaHUE 3aHATHH - 20.00

3aHATUS TPOBOIATCS TPYIIOBBIE M WHIWBUAyalbHBIC. J[7Is1 BCEX BHUIOB ayIUTOPHBIX
3aHITHIA MPOJOJIKUTEIFHOCTh YU4eOHOTO0 yaca YCTaHaBIMBAeTCA 45 MUHYT, TEPEPBIB MEXKITY
WH/IMBUIYAIbHBIMA YPOKaMH 5 MUHYT, MEXKy MapaMu 3aHstuid 10 MUHYT.

O6enennsrii nepepsiB ¢ 12.20 mo 12.50.

Hadano u okoHUaHHE KaXIOTO YpOKa OIMOBEIIACTCS 3BOHKOM. Jlomyckaercsi Hi3MEHEHUE
pekuMa ydeOHBIX 3aHATHH 1o coriacoBanuio ¢ PaboTtoxarenem.



5.2. JIns aIMHHUCTPATUBHO-XO03HCTBEHAOTO U y4e6HO-BCIIOMOTaTEILHOTO MEPCOHANIA 3a
UCKJIFOUEHHEM OTJENIbHBIX KaTeropuil paOOTHUKOB YCTaHABIMBAeTCs MATUAHEBHAs pabodas
Hesenst C ABYMs BBIXOAHBIMHM JTHSAMH: Hayayo padotsl 8-30 mepepsiB Ha oben ¢ 12-20 mo 12-50
okoH4aHue padotsr 17-00 .

Jiis  cropoxkeil (BaxTepoB), paOOTAIIMX B JHEBHYIO CMEHY, TaplIepoOIIuKOB,
yOOPIIMKOB CIY)KEOHBIX MOMEIICHUH, paOOTHUKOB (DOHOTEKHU, OMOJMOTEKH YCTaHABIMBACTCS
HIecTUIHEBHAs pabouasi HeJensl C ABYXCMEHHBIM PEKUMOM PaOOThI M OHUM BBIXOIHBIM JTHEM,
IPOTSDKEHHOCTh  €KEJAHEBHOM paboThl ompenensercss TIpa@UKOM CMEHHOCTH, KOTOPBIN
YTBEPKAACTCA JUPEKTOPOM Y UpEXKICHUS.

I'papux  pa®oOTBl  aAMHUHUCTPATUBHO-YIPABIEHYECKOIO M aJMUHHUCTPATHUBHO-
XO3SIMCTBEHHOTO TEepcoHana yTBepxkaaeTcs PaboTtomareneM | SBIAETCS NPUIIOKECHHUEM K
HacrosuM [IpaBuiiam.

OTnenbHBIM PaOOTHUKAM MOXET OBITh COCTaBJICH HMHIMBUAYaJIbHBIH rpaduk paboTH,
KOTOPBIH yTBepxkaaercsa PaboTonareneM u siBiseTcs PUIIOKEHUEM K HacTosuuM [IpaBuiam.

[IpogomxuTensHOCTh paboOuero BPEMEHHM BCEX KaTeropuil pabOOTHUKOB HE JOJKHA
npeBbIath 40 4acoB B HEJEINIO.

5.3. [IponomkuTensHOCTh paboyero BpeMeHH (HOPMBI YacOB MEJaroru4eckoil padoTsI 3a
CTaBKy 3apabOTHOHM IUIaThl) AJS IEeJAarorMyeckux pabOTHHUKOB YCTaHABIIMBACTCA MCXOJS M3
COKpAILLEHHOW MPOJIOJKUTEIILHOCTH pabouero BpeMeHUu He Oosiee 36 4YacoB B HEAEIIO.
[TpomomkuTenbHOCTH ~ pabouero  BpEeMEHM  [eJaroru4eckux  pabOTHUKOB  BKIIIOYAET
IpenoaaBaTeybcKyto (yueOHyt0) paboTy, BOCIUTATENbHYIO0, @ TAaKKEe JIPYTyl0 MEJaroruueckyro
paboTy, IpeyCMOTPEHHYIO TOJKHOCTHBIMU 00513aHHOCTSAMU U HacTosumu [IpaBunamu.

Bepxuuii npenen ydeOHON Harpy3ku yCTaHaBIMBAaeTCs B 00beMe, HE IMPEBBIIIAIONIEM
1440 yacoB B yueOHOM TOY.

5.4. Apmunucrtpamnusi o0s3aHa OpraHM30BaTh YYeT MpUXOAa Ha paboTy W yxoaa C
pabouero Mecrta BceX NpenojaBareiedl M paOOTHHUKOB YupexaeHus. PaboTHHKa, KOTODBIHA
SABUJICS Ha pabOTy B HETPE3BOM COCTOSHUH, aJIMMUHUCTpALMs HE JOIYCKaeT A0 paboThl B ATOT
JeHb. B ciydae HesiBKM 1o 00se3HM paOOTHUKU YUpexaeHHs 00s3aHbl MPEICTaBUThH JIMCTOK
HETPY/AOCIOCOOHOCTH, BBIJAHHBIM JeueOHbIM 3aBeneHueM. llpu HesBKke mpernoaaBarenss Ha
yueOHbIe 3aHATHS aIMUHUCTpalUs 00s13aHa HEMEUIEHHO MPUHATH MEpHI 110 3aMEHE €ro Jpyrum
npernojaBaTesyieM, a Jajiee BbISICHUTh IPUYHUHY €0 HEIBKU Ha padoTy.

5.5. Jlo Hauana Kaxa0ro yueOHOro 3aHATHS U B IIEpepbIBaX MEX/1y HUMHU IpenojaBaTeiu
1 1a00paHThl MOJATrOTaBIMBAIOT HEOOXOUMbIE yueOHbIEe TOCOOUS, annaparypy, 000opy10BaHUE U
UHCTPYMEHTHI.

5.6. XKypnan y4eOHBIX 3aHATHI XpaHUTCS B YCTAaHOBICHHOM MECTE€ M BBIIACTCS
IpenoJiaBaTeo JUlsl MPOBEACHUS 3aHATUH B TIpyMIe, M BO3BpallaeTcs IMpernojaBaTeieM B
YCTaHOBJIEHHOE MECTO MOCJIe OKOHYAHUS 3aHITHH.

5.7. PabGouee Bpems mpenoaasarens (0e3 ydera BpeMEHH, HEOOXOJIUMOIO s
MOJATOTOBKA K 3aHATHUSM U TPOBEPKU MHCHMEHHBIX paboT), KIACCHOTO PYKOBOAUTENS
OlpeNeNsgeTcss pacHucaHueM Y4YeOHBIX 3aHATHHA, a TaKKe YTBEPKICHHBIMHU IIJIaHAMHU
BOCITUTATEIILHONM W MeTonu4Yeckod paboTel. CBepxypouHble paldOThl, KaK TMpPaBWIO, HE
nomnyckaiTres. Mcnonp3oBaHue CBEPXYpPOUHBIX padOT agMHUHHUCTPALME MOXKET MPOBOIUTHCS B
WCKIIFOUUTENIBHBIX ~ CIIy4asX, KOTOpPBIE NPELYyCMOTPEHBI 3aKOHOAATENBCTBOM Pocculiickon
denepanuu.

5.8. IlpenogaBateny BO BpeMs 3UMHHX KaHUKYJ, a TaKKe J0 Hadaja OTIYCKa W IMOocye
€ro OKOHYAaHUS B JIETHWH TMEpHoA, B COOTBETCTBHMM C YTBEP)KACHHBIMU IIJIaHaMHU
BOCIIUTATEIBHBIX U METOJANYECKHX MEPOTIPHUITHN MPUBJICKAOTCS K YYACTHIO B pa0OTE UKIIOBBIX
KOMUCCHI, MeIaroru4eckoro, METOJUYECKOTO COBETA, CBA3AHHBIX C BOIPOCAMH METOIUKHU
IpEenoJiaBaHusl, OOCYKIEHHS KaJleHIApHO-TEMaTHYECKUX IIJJAaHOB, Y4YEOHBIX NPOrpaMM U
METOAMYECKHX pa3pabOTOK, Ha TNEeNarornyeckue 4YTEHUs, CEMUHApbl H psAA  JIPYTHUX
MEpONpPUATHHA, HANpaBICHHBIX HA IMOBBIIIEHUE KBAIM(UKALUU M  COBEPIICHCTBOBAHUE
TEOPETUYECKUX 3HaHUU npenoaaBareneil. KimaccHble pyKOBOAUTENHN B TIEPHO]] 3UMHUX KaHUKYJI
OpPraHU3yIOT  MPOBEJEHHE  KYJIbTYpPHO-MacCOBBIX U  (DPU3KYJIBTYpHO-0340POBUTEIBHBIX



meponpustuii. Ipencenarenn IIHK rotosst0 yueGHO-METOAMYECKYIO JOKYMEHTALMIO K
CIIEAYIOIIEMY CEMECTPY.

5.9. 3ampemraercs B pabouee BpeMsi M BO BpeMsi y4eOHBIX 3aHITHIA:

- OTBJEKaTh IpenojaBaTeiel U KOHLUEPTMEHCTEpOB OT UX HEMOCPEICTBEHHOW paboThl,
BBI3BIBaTh MJIM CHUMAaTh WX C pabOThl AJsl BBIOJHEHHS OOIIECTBEHHBIX OOS3aHHOCTEH H
IIPOBE/ICHUS PA3HOTO POAA MEPONPHUATHIA;

- CO3BIBaTh COOpaHMs, 3aCeIaHus U BCSAKOTO POJIa COBEIIAHUS 110 OOIIECTBEHHBIM JeJaMm;

- 0CBOOOXK/1aTh CTY/ICHTOB JJIsl BBIIIOJHEHUS OOIIECTBEHHBIX IOPYUECHUH.

5.10. OyepenHOCTh MPEAOCTABICHHS OIUIAYMBAEMBIX OTITYCKOB OMPEAEISCTCS €XKErOIHO
B COOTBETCTBUHM C I'pa)MKOM OTIIyCKOB, YTBEP)KIaeMbIM paboToAaTeneM ¢ Y4eTOM MHEHUs
BBIOOPHOT'O OpraHa MepBUYHON MPOQCOI03HON OpraHU3alMy HE MO3JHEe, YeM 3a JIBE HEACIH 10
HACTYIUICHUsI KaJICHIAPHOT'O I'oJla B YCTAHOBJICHHOM IOPSIKE.

5.11. OTBeTCTBEHHOCTh 3a OJArOyCTPOMCTBO 31aHHS, COOPYKCHHA M IOMEUICHUH,
UCIPAaBHOE COCTOSHUE MY3bIKaJbHBIX MHCTPYMEHTOB M JApPYroro ydeOHOoe 000pyloBaHMUE,
UCTIPAaBHOE COCTOSIHME CTPOUTENBHBIX KOHCTPYKUIMH (KpPOBJIH, OKOH, IBEPEH, JECTHUYHBIX
Mapuied M T.1.), MOJJEepKaHWE HOPMAJIBHOW TeMIepaTypbl M YHUCTOTHI, HAJIMYUE HCIPABHOU
mebenn 1 000pyIOBaHUs, PAlMOHAIFHOE HCIOJIB30BAHUE YHEPTOPECYPCOB HECET 3aMECTUTEINh
JUpEKTopa IO aIMHUHHUCTPATUBHO-XO3HCTBEHHOM pabore. OTBETCTBEHHOCTh 3a HOPSAOK U
YHCTOTY B ayIUTOPHH BO BPEMS 3aHITHS U TIOCIIE HETO HECET MPEIo1aBaTelb, BEIYIIHA 3aHsATHE.

5.12. Knroun oT Bcex ayAUTOpHii, KaOWHETOB, 1abopaTopuii MOJMKHBI HAXOIUTHCS Y
JNeKYypHOTO BaxTepa W BBIJABATHCA JIMIAM IO CIHCKY, YTBEP)KIECHHOMY 3aMECTHTEIEM
JUPEKTOopa 10 aIMUHUCTPATUBHO-X03HCTBEHHOM padoTe.

6. OIIVIATA TPYJA

6.1. PaGotomarens 00si3yeTcss OpraHU30BaTh OIUIATy TPYAQ, IPEMUPOBAHHE W BBIMIATY
WHBIX BO3HArpaIeHWil paboTHHKaM corinacHo [lomokeHuto o0 orutate Tpyna pabOTHHUKOB
VYupexaeHus, CorTacoBaHHOMY C POPKOMOM.

6.2. [IpenocrarsiTh paboTHUKAM WH(OPMAIIUIO O HAYUCIICHHOM 3apab0THOH TUIaTe.

6.3. Ilpou3BoauTh BBIILIATY B JHU, ycTaHOBIEHHbIe [lomokeHuem o0 omimate Tpynaa
KOJUTe/pKa. BeImuiaTy 3apa0OTHOW IJIaThl TMPOM3BOAWTH CBOSBPEMEHHO, HE PEKE, YeM KaxIble
MoJIMecsIa Ha cueTa JeOeTOBBIX KapT paboTHUKOB. CpoK BHIIIATHI 3apab0THOH Tuiatel — 5 u 20
YHCIIO PACYETHOTO MECSIIA.

6.4. I[IpemupoBanue paOOTHHUKOB 32 OCHOBHBIE PE3YJIbTAThl OOIIEH MPOU3BOJICTBEHHON
ACATCIIBHOCTH ITPOU3BOJUTCA B 3aBUCUMOCTH OT JIMYHOTO BKJIaga KaXa10Tro pa6OTHI/IKa.

7. IIOOIPEHUA 3A YCIIEXHU B PABOTE

7.1. 3a Ka4eCTBEHHOE BBITIOJIHEHUE TPYIOBBIX 00S3aHHOCTEH, MPOIOIKUTENLHYIO U
Oe3ynpeunyro paboTy, ycrexu B 00y4eHUH M BOCIIUTAHUHU, HOBAaTOPCTBO B TPYJAE W 3a IpYrue
JTOCTHKEHUS B pab0Te MPUMEHSIOTCS CIIeIYIOIIHNE MOOIPEHUS MpernoiaBaTeneii 1 pabOTHUKOB
Yupexaenus:

- 00bsBIIEHHE OIArOAAPHOCTH,

- HarpakJICHWe [EHHBIM MTOJJaPKOM I JIEHEKHOW MPEeMHUEH;

- Harpaxaenue [loueTHOM rpaMOTON U IPYrUMU HarpaJaMu

[Ipy npumeHeHMH Mep MOOIIPEHHUs] OO0ECIEeYUBAETCS COYETaHHE MAaTepUaIbHOrO U
MOpPAJIbHOTO CTUMYJIUpPOBaHUS Tpyda. [Ipy mpuUMEHEHUH TMOOMIPEHUS YYUTHIBAIOTCS MHEHUS
TPYIOBOTIO KOJUIEKTHBA M ero opraHoB. lloompenusi oObsBISAIOTCA B MpHUKa3e, TOBOIATCSA 0
CBEJICHHSI BCETO KOJUICKTHBA M 3aHOCSATCS B TPYIOBYIO KHUKKY paOOTHUKA.



7.2. PabGoTHHMKAM, KauyeCTBEHHO M J0GPOCOBECTHO BBHINOIHAIOIMM CBOU TPYIOBHIE
00513aHHOCTH, MPEIOCTABISIFOTCS MPEUMYIIECTBA U JIBIOTHI B O0JIACTH COIMATBHO-KYJIBTYPHOTO
0OCITy’)KMBaHUs COTJIACHO CYIIECTBYIOIIMM 3aKOHOAATENbHBIM aKTaM (IIyTEBKH B CaHATOPHH,
JIOMa OT/bIXa U JIp.).

7.3. 3a ocoOble TpPYAOBBIE 3aciHyrd pPaOOTHUKH  YUPESKICHUS TPEACTABISIOTCS B
BBIIIECTOSIINE OPTraHbl K MOOIIPEHUSIM, K HATPaXXICHUIO OOIIECTBEHHBIMH U TOCYAapCTBCHHBIMU
Harpaiamu, IToyeTHBIMU Ir'paMOTaMi, HArpyJHbIMH 3HAKaMHU, a TaKXC JIA IMPHCBOCHUA
MOYETHBIX 3BaHUM.

8. OTBETCTBEHHOCTH 3A HAPYIIEHUE TPYJIOBOM JUCIUILIUHBI

8.1. Hapymenue TpynOBOW AMCUUIUIMHBI, T.€. HEUCIIOJHEHUE WM HEHaJyIexkaliee
UCIIOJIHEHUE 110 BUHE PaOOTHHKA BO3JIOKEHHBIX Ha HEro TPYAOBBIX OOS3aHHOCTEH BiedeT 3a
co00il mpHUMEHEeHHEe Mep JUCHUIUIMHAPHOIO WM OOIIECTBEHHOTO BO3ACHCTBMS, a TaKke
IPUMEHEHHE Mep, NPelyCMOTPEHHBIX JEHCTBYIOIUM 3aKOHO1aTEIbCTBOM.

8.2. 3a mapymieHWe TpPYJOBOH IWCUUIUIMHBL, B TOM YHCIE HOPM IO OXpaHe Tpyna
aJIMUHUCTpALMsl YUpEeKICHUs IPUMEHSET CIEAYIOUINe JUCIUIUIMHAPHBIE B3bICKAHUSL:

- 3aMEYaHue;

- BBITOBOD;

- YBOJIbHEHHUE.

8.3. JlucuuiuinHapHble B3bICKaHUS HAJIAraloTCsl TUPEKTOPOM Y UPEHKICHHUS.

8.4. lo mpuMeHeHus B3bICKaHUSI OT HAPYIIUTENS TPYAOBOW JUCHUIUIMHBI paboTomaTeNh
JIOJDKEH 3aTpeboBaTh NMUCbMEHHOE OOBbsicHeHue. Ecim mo ucredeHuu IBYX pabouux JHEH
YKa3aHHOE OOBSICHEHHE PaOOTHUKOM HE INPEAOCTaBIEHO, TO COCTaBISAETCS COOTBETCTBYIOLIUMN
aKT.

[Ipuka3z paboronarens O NPUMEHEHHWU JUCIHUIUIMHAPHOIO B3BICKAHUS OObBSBISIETCA
paOOTHUKY MO/ POCHUCH B TEUEHUH Tpex padouyux AHEH co JHS €ro U3JaHus, He cuuTas
BPEMEHM OTCYTCTBUSI pabOTHMKA Ha paboTe. Ecau paOOTHUK OTKAa3bIBAETCSI O3HAKOMUTHCA €
YKa3aHHBIM IIPUKA30M IIOJl POCIIUCH, TO COCTABIISETCS] COOTBETCTBYIOLIHI aKT.

OTka3 paboTHHKA /1aTh OOBSICHEHUE HE MOXKET CIYKUTh NMPENSTCTBUEM JJIs IPUMEHEHUS
B3bICKaHMs. JIMCHUIUIMHAPHOE B3BICKAaHUE NMPUMEHSETCS HEIOCPEACTBEHHO 3a OOHapyKEeHHEM
IIPOCTYIIKa, HO HE IO3[HEE OJHOI0 Mecslia CO JHS ero oOHapy)KEeHMs, HE CUuTas BpEMEHHU
60s1e3HM pabOTHHKA WM NMpeObIBaHUS €ro B OTmycke. /IMCIMIUIMHAPHOE B3bICKAHUE HE MOXKET
OBITH IPUMEHEHO MO3IHEE ILECTH MECALIEB CO JIHS COBEPUICHMS MPOCTYIKA.

8.5. 3a kaxJIoe HapylleHHE TPYJOBOH AMCHUIUIMHBI MOKET OBbITh NMPHUMEHEHO TOJBKO
OJIHO TMCUUIUTMHAPHOE B3bICKAHUE.

8.6. Ilpyn nmpuMeHeHMH IUCHMILIMHAPHOTO B3BICKAHMS JOJDKHBI YUYUTHIBATHCS TSKECTD
COBEpUIEHHOT'O MPOCTYIKa, OOCTOATEIbCTBA, MPH KOTOPHIX OH COBEPIIEH, MpPEIIIeCTBYIOLIAs
pabota u noBeeHue pabOTHHKA.

8.7. Ilpuka3 o MPUMEHEHUHU IUCIMILIMHAPHOTO B3BICKAHUS C YKa3aHUEM MOTHBOB €TO
npUMeHeHHs 00bsBIIsgeTcs (coo0ImaeTcs) pabOTHUKY, MOJIBEPTHYTOMY B3bICKaHHUIO, O] POCIIHUCH
B  TpexgHeBHbIM cpok. Ilpukaz (pacmopspkenue) paboromarenss O  IPUMEHEHUU
JUCLUTUTMHAPHOTO B3BICKaHUS 00BSBIsAETCS PaOOTHUKY IO/ POCHHMCH B TEUEHHE TPeX padovnx
JTHEN co JHS ero W3JaHus, HE CUMTas BPEMEHM OTCYTCTBHUS paboTHHMKa Ha pabore. Ecnu
paOOTHUK OTKa3bIBAETCS O3HAKOMHUTBHCS C YKAa3aHHBIM MPHUKA30M (pacropsKeHHeM) IMO0J
POCIIHCH, TO COCTABIISIETCS] COOTBETCTBYIOIIHI aKT.

B Teuenue cpoka neiicTBUS JUCHMILUIMHAPHOTO B3bICKAHUS MEPHI IOOLIPEHUS, YKa3aHHbIE
B Hacrosmux [IpaBuiax, k paOOoTHUKY He NpuUMeHsIOTCS. Cpok AEHCTBUS TUCLMITIMHAPHOIO
B3bICKaHHsI OTPAHUYMBAETCS OJHUM TOZOM IPH YCIOBHH, YTO B 3TO BpeMsi paOOTHHUK CHOBA HE
HapyLUT TPYAOBYIO JUCLUIUIMHY.

8.8. Ecnu B TeyeHue roja co AHS NPUMEHEHHS JAUCHUILIMHAPHOTO B3bICKAHUS PAaOOTHHK
He OyZeT MOABEPTHYT HOBOMY JUCLHMIUIMHAPDHOMY B3BICKAHUIO, TO OH CUUTAETCS He



TIOJIBEPraBIINMCS JUCIUILTMHAPHOMY B3bICKaHH®. Ecin pabOTHUK 10OPOCOBECTHO OTHOCHTCS K
BBINOJIHEHUIO CBOMX OOS3aHHOCTEW, HE AONYCKaeT HapyWIeHWH TPYAOBOM IUCLUILIUHBI, TO
JUPEKTOP MOXKET CHITH B3bICKAHHE JOCPOYHO. DTO petieHne ohopMisieTcs: IpuKa3oMm.



